
	WESTMINSTER ACADEMY

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	APPLICATION FORM

	
	
	
	
	
	
	
	
	

	Strictly Private and Confidential

	
	
	
	
	
	
	
	
	

	YOUR NAME:
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	POSITION APPLIED FOR:
	 

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	This form will be photocopied; please type or use black ink.
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	This is Westminster Academy's application form for all posts, including Teaching, Support, Managerial and Administrative.  Please fill in the sections relevant to the post you are applying for.

	

	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	Please return your completed application form to:  

                                           Westminster Academy, 
The Naim Dangoor Centre 
255 Harrow Road
London W2 5EZ

	
	
	

	Westminster Academy is committed to Equal Opportunities.  Our policy is to appoint the best candidate for the post, irrespective of gender, sexual orientation, age, marital status, disability, race, colour, ethnic or national origin, religion or creed.



	

	

	1) Personal Details
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Title:
	 

	Last Name:
	 

	First Name:
	 

	Previous Last Names Used:
	 

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Home Address:
	 

	
	

	Email Address:
	 

	Telephone/Mobile:
	 

	

	Correspondence Address (if different from Home Address):
	 

	
	

	
	
	
	
	
	
	
	
	

	National Insurance Number:
	 

	
	
	
	
	
	
	
	
	

	Do you require a Work Permit?
	Y / N
	
	
	
	
	

	If Yes, when does your permit expire?
	 

	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	2) Teacher Status (if applicable)
	
	
	
	
	

	Are you recognised by the Department for Education and Employment as a qualified teacher in this country?
	Y / N
	

	
	
	

	If Yes, please give date of recognition:
	 
	
	

	If No, any request for recognition should be made by the candidate direct to the Department for Education and Employment (Mowden Hall, Darlington, County Durham) and not Westminster Academy.

	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Have you successfully completed the induction year as a qualified teacher in this country as required by the Department for Children, Schools and Families?
	Y / N
	

	
	
	

	If Yes, please give date of completion:


	 
	

	DCSF/GTCE Number:


	 
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	3 )
	Languages:
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	3 a) Qualifications and Training (including INSET Courses)
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Please list all training and qualifications which are relevant to this post including GCE 'O'/'A' Levels or equivalent, degree or equivalent and teacher qualifications (please specify whether Cert, Ed., DIP., PGCE, ATC or other) and participation in courses, whether or not they resulted in a formal qualification.

	

	

	
	
	
	
	
	
	
	
	

	Course Title and Main Subject
	Certification/Qualification (if any).  Please specify.
	From/To (full details)
	Where obtained

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	
	
	
	
	
	
	
	
	

	Please extend table or continue on a separate sheet if necessary.

	
	
	
	
	
	
	
	
	

	You will be required to produce original qualification certificates if successful.

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	4) Experience
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Accurate information is required for correct salary assessment.  Please account fully for all time spent since your 18th birthday, whether in paid employment, voluntary work, unpaid activities and unemployment.

	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Present or most recent employment:
	

	Name of employer and job title:
	 

	Date of appointment:
	 

	Main Duties and Responsibilities:
	 

	 

	

	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Annual Salary:
	
	
	
	
	
	
	

	Basic:
	 

	Incremental Point:
	 

	
	
	
	
	
	
	
	
	

	Allowances:
	 

	Management:
	 

	Special Needs:
	 

	Recruitment & Retention:
	 

	London Weighting:
	 

	Please list the details of any additional payments or any incentive package that you currently receive:

	 

	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Teaching Experience (if applicable):
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Name, in date order, where you have been employed as a teacher and employing authority
	Type of School (e.g. Sec, Special)
	Approx Roll
	Post Held (e.g. scale, grade), Full/Part time, Perm/Acting
	Specific Responsibilities
	From/To (full dates)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	 
	 
	 
	 
	 
	 

	
	
	
	
	
	

	
	
	
	
	
	

	 
	 
	 
	 
	 
	 

	
	
	
	
	
	

	
	
	
	
	
	

	 
	 
	 
	 
	 
	 

	
	
	
	
	
	

	
	
	
	
	
	

	 
	 
	 
	 
	 
	 

	
	
	
	
	
	

	
	
	
	
	
	

	 
	 
	 
	 
	 
	 

	
	
	
	
	
	

	
	
	
	
	
	

	 
	 
	 
	 
	 
	 

	
	
	
	
	
	

	
	
	
	
	
	

	 
	 
	 
	 
	 
	 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Please extend or continue on a separate sheet if necessary.

	
	
	
	
	
	
	
	
	

	Non-Teaching/Additional Experience: Paid or Unpaid, including any periods of unemployment:

	
	
	
	
	
	
	
	
	

	Job Title/Role:
	Company:
	Main Responsibilities:
	From/To (full dates)

	 
	 
	 
	 

	
	
	
	

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	
	
	
	

	 
	 
	 
	 

	
	
	
	

	
	
	
	

	Please extend or continue on a separate sheet if necessary.

	

	5) Supporting Statement
	
	
	
	
	
	

	

	You may submit a curriculum vitae in addition to this statement if you wish.

	
	
	
	
	
	
	
	
	

	Use this space to give any additional information about yourself, special qualifications or relevant experience including experience of multi-cultural communities.  Please give details of any activities, interest (paid or unpaid), knowledge of languages (other than English) that you feel are relevant to this post.

	

	

	 

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	Please extend or continue on another sheet if necessary.

	6) Referees
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Please provide the name, address and telephone number of your referees (one of whom must be your present or last employer):

	

	
	
	
	
	
	
	
	
	

	i)

	

	Telephone:
	 

	
	
	
	
	
	
	
	
	

	ii)

	

	Telephone:
	 

	
	
	
	
	
	
	
	
	

	If your referees knew you by a previous name, please specify:

	

	
	
	
	
	
	
	
	
	

	We will not take up references unless you have been invited to interview.

	
	
	
	
	
	
	
	
	

	7) Rehabilitation of Offenders Act
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  Applicants are therefore not entitled to withhold information about convictions for which other purposes are spent under the provisions of the Act and in the event of employment any failure to disclose such convictions could result in dismissal or disciplinary action by the Academy.

	

	

	

	

	
	
	
	
	
	
	
	
	

	Disclosure of a criminal background will not necessarily debar you from employment - this will depend upon the nature of the offence(s).

	

	
	
	
	
	
	
	
	
	

	Checks are made in connection with your application for employment and for no other purpose and strict confidentiality will be observed.

	

	
	
	
	
	
	
	
	
	

	8) Declaration by Candidate
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	We must protect the public funds we handle, so we may use the information you have provided on this form to prevent and detect fraud.  We may also share this information for the same purposes, with other organisations which handle public funds.

	

	

	
	
	
	
	
	
	
	
	

	Should any of the particulars I provide in this application be found to be false within my knowledge, or should there be any wilful omission or suppression of material fact, I will, if appointed, be liable for dismissal.

	

	

	
	
	
	
	
	
	
	
	

	I hereby certify that all the information given on this form is correct to the best of my knowledge, that all the questions relating to me have been accurately and fully answered, and that I am in possession of the certificates which I claim to hold.

	

	

	
	
	
	
	
	
	
	
	

	Signature of Applicant:
	 


	Date:
	 

	
	
	
	

	
	
	
	

	Equal Opportunities Employment Monitoring
	
	
	

	
	
	
	
	
	
	
	
	

	Westminster Academy is committed to Equal Opportunities.  Our policy is to appoint the best candidate for the post, irrespective of gender, sexual orientation, age, marital status, disability, race, colour, ethnic or national origin, religion or creed.

	

	

	
	
	
	
	
	
	
	
	

	Please fill in this section of the form to help us monitor the effectiveness of our policies and procedures.  Please return this section with your application form.

	

	Personal Details
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Job Applied For:
	 

	Last Name:
	 

	First Name:
	 

	Date of Birth:
	 

	Sex:
	 

	
	
	
	
	
	
	
	
	

	Ethnic Groups
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	To which of these groups do you consider you belong?  This information will be used for statistical purposes only and will not be reproduced in a way that enables individuals to be identified.

	

	
	
	
	
	
	
	
	
	

	Please identify one category (or fill in if necessary).  The categories below are those proposed for the 2001 census.

	

	
	
	
	
	
	
	
	
	

	a) White
	
	
	
	
	
	
	
	

	British
	 
	
	
	

	Irish
	 
	
	
	

	Any other White background
	 
	
	
	

	
	
	
	
	
	
	
	
	

	2) Asian or Asian British
	
	
	
	
	
	

	Indian
	 
	
	
	

	Pakistani
	 
	
	
	

	Bangladeshi
	 
	
	
	

	Any other Asian Background
	 
	
	
	

	
	
	
	
	
	
	
	
	

	c) Mixed
	
	
	
	
	
	
	
	

	White and Black Caribbean
	 
	
	
	

	White and Black African
	 
	
	
	

	White and Asian
	 
	
	
	

	Any other Mixed background
	 
	
	
	

	
	
	
	
	
	
	
	
	

	d) Black or Black British
	
	
	
	
	
	

	Caribbean
	 
	
	
	

	African
	 
	
	
	

	Any other Black background
	 
	
	
	

	
	
	
	
	
	
	
	
	

	e) Chinese
	
	 
	
	
	

	
	
	
	
	
	
	
	
	

	f) Other ethnic group
	 
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Disability
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Westminster Academy operates an interview guarantee scheme for applicants who declare they have a 'disability' (as defined in the Disability Discrimination Act 1995).  Any disabled applicant who meets the criteria for the job will be offered an interview.

	

	

	
	
	
	
	
	
	
	
	

	Before marking the appropriate box below, please read this definition of disability:
	
	

	
	
	
	
	
	
	
	
	

	Definition of Disability:
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	The definition of disability, as outlined in the Disability Discrimination Act 1995 is as follows:
	

	
	
	
	
	
	
	
	
	

	"A physical or mental impairment which has a substantial and long term adverse effect on a person's ability to carry out normal day-to-day activities".

	

	
	
	
	
	
	
	
	
	

	To be protected under the Act:
	
	
	
	
	

	
	
	
	an individual must have an impairment which can be physical or mental

	
	
	
	it has to be substantial, that is something more than trivial

	
	
	
	it needs to be long term, i.e. the impairment has lasted or is likely to last in total for at least 12 months

	
	
	
	

	
	
	
	AND
	
	
	
	
	

	
	
	
	it must affect their day-to-day activities at work on a regular basis.

	
	
	
	
	
	
	
	
	

	The effect an impairment may have on day-to-day activities is defined in the Act as falling within the following categories:

	

	Mobility
	
	
	
	
	Manual dexterity

	Physical co-ordination
	Continence

	Ability to lift, carry or otherwise move everyday objects
	Speech, hearing or eyesight

	Memory or ability to concentrate, learn or understand
	

	Perception of the risk of physical danger
	
	

	I DO consider myself to have a disability as defined by the Disability Discrimination Act 1995 (as detailed above):
	 
	
	

	
	
	
	

	
	
	
	

	I DO NOT consider myself to have a disability as defined by the Disability Discrimination Act 1995 (as detailed above):
	 
	
	

	
	
	
	

	
	
	
	

	
	
	
	
	
	
	
	
	

	Please list all absences from work in the past 12 months and the reasons for such absences:



	Data Protection Act
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Westminster Academy will process all data in compliance with the provisions of the Data Protection Act 1998.  Please sign below to give your explicit consent that the information, which you give on this form, may be processed in accordance with the Academy's registration under the Data Protection Act 1998.

	

	

	
	
	
	
	
	
	
	
	

	Signed:
	 
	Date:
	 

	
	
	
	



